


FESTIVAL OF TREES
Sponsor Requirements • Hosted by Salon Suites by the Sea
	NOVEMBER 30 – DECEMBER 5  |  OPEN DURING REGULAR BUSINESS HOURS
All ticket-sale proceeds will be donated to Finding Our Voices.


Sponsor Commitment
Thank you for helping create a festive, community-centered event. Each sponsor must confirm sponsorship by email at 330salonsuites@gmail.com by November 5, 2026. A maximum of 12 sponsored prize packages will be accepted, so sponsors are encouraged to confirm as soon as possible.
Each sponsor is asked to provide the following:
Artificial Tree
One artificial (fake) Christmas tree.
Recommended height: 2 - 5 feet.
The tree must be clean, stable, in good condition, and suitable for indoor public display.
Decorations and Theme
The tree must be fully decorated and ready for display by the setup deadline.
Decorations must be securely attached.
Themes may reflect the sponsor’s business, products, services, interests, Maine culture, or holiday traditions.
Prize Package and Value
The artificial tree, decorations, and all designated prize items will be awarded to the winner.
The fair market value of each sponsor’s complete prize package, including the artificial tree, decorations, and all prize items, must not exceed $200. No exceptions or additional items may increase a sponsor’s complete prize package above $200.
Prize items may include gift certificates, products, merchandise, services, gift baskets, event tickets, or experiences.
Sponsors may not contribute cash as a prize. Gift certificates, services, merchandise, and other noncash prizes may not be redeemable or exchangeable for cash.
For each gift certificate, service, event ticket, or experience, the sponsor must disclose the face value, expiration date, redemption instructions, exclusions, blackout dates, appointment requirements, transfer restrictions, and any other material limitation. Donated certificates and services must remain valid for a reasonable period after the drawing.
Business Identification and Recognition
Sponsors may provide a business name, logo, website, contact information, and a brief business description for display.
Sponsors will be recognized on event signage, Salon Suites by the Sea social media, and event communications.
Delivery, Setup, and Display
Trees must be delivered and fully decorated by 4 PM on November 29, 2026.
Sponsors are responsible for delivery and setup of their display.
Trees must remain on display for the entire event.
Promotional Materials Not Included in the Prize
Business cards, brochures, branded signs, sign holders, display stands, props, extension cords, and other marketing materials are not part of the prize unless the sponsor specifically lists them as prize items.
Sponsors must clearly identify all materials that are not included in the prize on the Sponsor Inventory Form.
Sponsors are responsible for removing any promotional or display materials they wish to keep by 5 PM on December 7, 2026.
Materials left after the removal deadline may be discarded by Salon Suites by the Sea.
Winner Pickup and Tree Removal
The winning ticket holder is responsible for removing and transporting the tree and all included prize items.
The winner must pick up the tree by 4 PM on December 6, 2026.
If the original winner does not claim the prize by the stated deadline, the prize will remain available for award to an alternate winner or for other disposition permitted by the official raffle rules and applicable Maine law.
Sponsors are not responsible for delivering prize trees to winners.
Required Sponsor Inventory Form
Each sponsor must submit the completed Sponsor Inventory Form and Sponsor Acknowledgment by November 21, 2026. Salon Suites by the Sea will accept no more than 12 sponsored prize packages, and each complete prize package must have a fair market value of $200 or less. The combined fair market value of all accepted prizes therefore may not exceed $2,400. 
The form must separately list every item included in the prize package, the quantity of each item, and its good-faith fair market value. The sponsor must also provide the total fair market value of the complete prize package.
The form must list all promotional or display materials that are not part of the prize.
Submission of a prize package or inventory form does not guarantee acceptance. Salon Suites by the Sea may request supporting valuation documentation, corrections, or removal or replacement of an item to keep the complete prize package at or below $200 and the combined value of all accepted prizes at or below $2,400.
After acceptance, sponsors may not add, remove, substitute, or materially change any prize item without prior written approval from Salon Suites by the Sea. No approved change may increase the complete prize package above $200 or the combined value of all accepted prizes above $2,400.


SPONSOR ACKNOWLEDGMENT
The sponsor must complete both the Sponsor Inventory Form and this Sponsor Acknowledgment before signing below. By signing, the sponsor confirms that:
The information provided on the Sponsor Inventory Form is accurate.
The listed prize values are good-faith fair market values.
Every prize item and all applicable restrictions have been completely disclosed.
No prize is cash or redeemable or exchangeable for cash.
Salon Suites by the Sea may request receipts, retail listings, gift-certificate terms, or other reasonable documentation of prize value.
The sponsor will not substitute, remove, or materially change an approved prize without prior written authorization from Salon Suites by the Sea.
Once accepted, the complete prize package will be available for award under the official raffle rules.
The sponsor authorizes Salon Suites by the Sea to include the sponsor’s name, prize description, and prize value in event materials.
The artificial tree, decorations, and all items listed in the Prize Package Inventory will be awarded to the winner.
Promotional and display materials listed as not included in the prize remain the sponsor’s responsibility.
The sponsor will remove retained promotional and display materials by the designated deadline.
The winner is responsible for picking up and transporting the tree and all included prize items.
If the original winner does not claim the tree by 4 PM on December 6, 2026, the prize will remain available for award to an alternate winner or for other disposition permitted by the official raffle rules and applicable Maine law.
Sponsor Representative Name: _____________________________________
Signature: _______________________________________________________
Date: ____________________________________________________________
For Event Organizer Use
Tree Number: _____________________________________________________
Tree Received On: ________________________________________________
Inventory Reviewed By: ___________________________________________
Winner’s Name: ___________________________________________________
Winner’s Phone Number: ___________________________________________
Tree Picked Up On: _______________________________________________
Released By: _____________________________________________________
Promotional Materials Removed:  ☐ Yes     ☐ No     ☐ Not Applicable
Notes: ___________________________________________________________
______________________________________________________________________________
______________________________________________________________________________


SPONSOR INVENTORY FORM
The completed Sponsor Inventory Form and signed Sponsor Acknowledgment must be returned to Salon Suites by the Sea by November 21, 2026, by email to 330salonsuites@gmail.com or by delivery to 330 Commercial Street, Rockport, Maine.
Sponsor Information
Business/Organization Name: ______________________________________
Primary Contact Name: ____________________________________________
Phone Number: ____________________________________________________
Email Address: ___________________________________________________
Tree Information
Tree Theme: ______________________________________________________
Tree Height: _____________________________________________________
Tree Description: ________________________________________________
______________________________________________________________________________
Prize Package Inventory
List every item the winner will receive, including the artificial tree, decorations, gift certificates, merchandise, services, and other prizes.
	Item Included in Prize Package
	Quantity
	Total Fair Market Value for Line Item

	Artificial Christmas tree
	1
	$__________

	Decorations and ornaments
	
	$__________

	
	
	$__________

	
	
	$__________

	
	
	$__________

	
	
	$__________

	
	
	$__________


Total Fair Market Value of Complete Prize Package (maximum $200):  $________________
Gift Certificate, Service, Ticket, or Experience Terms
For each applicable prize, list the face value, expiration date, redemption instructions, exclusions, blackout dates, appointment requirements, transfer restrictions, and any other material limitation.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Promotional or Display Materials Not Included in Prize
List all items the sponsor plans to retrieve after the event.
	Item Not Included in Prize
	Quantity

	
	

	
	

	
	

	
	

	
	


Sponsor removal deadline: December 7, 2026, at 5 PM. Items left after the deadline may be discarded.
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